Chapter 4: Editing Logbook Entries
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Before alogbook entry is archived to the CRL database, its content and/or
appearance can be modified, or it can be deleted. 1n this chapter we discussthe
menu options available on the entry input containers, and we describe how to
select and edit your logbook entries.

4.1 Input Container Menu Options

The menu options given on the container window operate on existing logbook
entries, they do not create new ones. For example, INSERT IMAGE inserts an
image where the cursor is, assuming you have aready inserted an entry; if no
entry header existsin the container, the image does not get inserted.
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The menu options and their functions include:

Entries

Bring up the ENTRIES menu either
by clicking on the ENTRIES menu
option, or by right-clicking
anywhere in the container window.

Select/unselect all entries, remove,
archive, print, add/delete entries
to/from athread, or send via email.

For non-archived entries, the
REMOVE options delete the entry,
after a confirmation query. For
archived entries, these options only
remove the entries from the input
container; they are no longer
displayed in the container window,
but they remain unchanged in the
database.
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Font

Set family, style, size, and color of
text in entry.
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Edit

Edit text in an entry (undo and redo, cut,
copy and paste text, select all text).
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Check Category
Display menu path of container.

| Check Cateqory |
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a. You can aso insert date and time using Ctrl-Alt-d.

If there is nothing editable in the container (e.g., all entries are archived), al
menus except ENTRIES and CHECK CATEGORY are grayed out. When the
cursor isin the body of a particular entry, the features not available for the

current entry type are grayed out.

4.2 Selecting Logbook Data

In order to modify or archive logbook data, you need to be able to select
entries. You can select one entry at atime or all the entries in the container at
the sametime. You can select non-archived and/or archived entries.
Nonselected entry headers have a white background. When an entry is
selected, its header background turns gray.

The status bar at the bottom of the container displays the number of selected

entries.

4.2.1 Select/Desdlect Singleor Multiple Entries

select single entry

Point anywhere in the header of the desired
entry, and click once.

deselect single entry (only one entry selected)

Click oncein the entry’s header. (The click
toggles between select/desel ect.)

deselect single entry (only one entry selected)
and select different entry simultaneously

Just click in the header of the new entry.

select multiple entries

Select thefirst entry as described above, then
press the <CTRL > key and click oncein the
header of another entry. Continue for addi-
tional entries

deselect one of multiple selected entries

Press the <CTRL > key and click oncein the
header of entry to deselect.
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select al entries Open the ENTRIES menu (either click on it
or right-click anywhere in the container win-
dow). Choosethe SELECT ALL
ENTRIES option in the ENTRIES menu.
This selects non-archived and archived
entries.

deselect all selected entries Click twice (not a double-click; two singles?)
on the header of one selected entry. Or choose
the UN-SELECT ALL ENTRIES option
from the ENTRIES menu.

a Thefirst click deselects al but the one you' re on, the second desel ects the current entry.

4.2.2 Select Text within an Entry

You can select text in an entry. To select it, ssimply drag the cursor over the
desired text, or use the shift and arrow keys, as usual.

To select all thetext in asingle entry, use CTRL-A or choose the SELECT-ALL
option from the EDIT menu.

To deselect the text, click once anywhere in the entry.

4.3 Modifying Non-archived L ogbook Entries

‘ After an entry is archived, it cannot be changed in the container window or
deleted from the CRL database. Prior to that, text in entries can be edited, text
and images can be added or deleted, and whole entries can be deleted. UNDO
and REDO functions are available from the EDIT menu (also implemented as
CTRL-z and CTRL-Y, respectively); these functions stack successive user
operations.

4.3.1 Addtoor ChangeText in an Entry

To add to text in any entry, just place the cursor where you want it and start
typing. To replace ablock of text, select the text (see section 4.2.2 Select Text
within an Entry), and start typing over it.
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4.3.2 Cut, Copy and Paste Text

The EDIT menu contains options to cut, copy and paste text to and from the
clipboard. The <CTRL>-X, <CTRL>-C and <CTRL>-V keyswork in the
standard way, aswell. Text can be copied within the same input container,
between different input containers, and from or to external applications.

Within CRL or to/from External non-X Application

Cut/Copy:

* To cut or copy text from alogbook entry, first select the item, as described
in section 4.2.2 Select Text within an Entry. Choose CUT-TO-CLIPBOARD
Or COPY-TO-CLIPBOARD from the EDIT menu, or press <CTRL>-X or
<CTRL>-C, respectively.

* To cut or copy text from an external non-X application, use the standard
procedure (usualy <CTRL>-X or <CTRL>-C).
Paste:

* To paste text into alogbook entry, place the cursor in the entry where you
want to paste the item, and choose PASTE-FROM-CLIPBOARD from the
EDIT menu, or press <CTRL>-V.

* To paste text into an external non-X application, use the standard
procedure (usualy <CTRL>-V).

To copy text from the VT100 window into a CRL entry:
1) select the text from the window with the left mouse button as usual, then

right click to get pop-up menu, and choose Copy (or press
CTRL-INSERT).

2) in the CRL entry container, place the cursor where you want the
material copied, and press CTRL-V or select PASTE-FROM-CLIPBOARD
from the EDIT menu.

Between CRL and X Window Applications (L inux)

To copy text into a CRL entry using the standard X Window method:

1) In the CRL window, select the target container and create the target
entry.

2) Inyour external X application, highlight the content that you want to
paste into your CRL entry.

3) Inthe CRL container window, using your middle mouse button, click in
the target entry.

To copy text into a CRL entry using the clipboard, first make sure your X
application uses the clipboard in the standard way, then:
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1) In your X application window, highlight the content of interest. Then
select CoPY to placeit in the clipboard.

2) In the CRL window, select the target container. Then create or click in
the target entry.

3) Select PASTE-FROM-CLIPBOARD from the EDIT menu, or type CTRL-V.
You should now see the content in your entry.

To copy text from a CRL entry to an X Window application:

1) Highlight the content in your CRL entry that you want to paste into your
external application. Then select COPY-TO-CLIPBOARD from the
container’s EDIT menu, or type CTRL-C.

2) Position your cursor in your X application window and click the middle
mouse button to paste the highlighted content into this window.

4.3.3 Undo and Redo Operations

UNDO and REDO functions are available from the EDIT menu; these functions
stack successive user operations.

Shortcut keys:
UNDO CTRL-Z
REDO CTRL-Y

4.3.4 Change Text Font

CRL provides choices for font family, style, size and color for text in logbook
entries (although not for plain text). To change the text font, first select the
desired text, as described in section 4.2.2 Select Text within an Entry. Then
choose the font property(ies) you want from the FONT menu.

To undo font properties, you can use the UNDO function on the EDIT menu or
you can just select a different property (note that for SryLE, clicking on the
same one again toggles the style). REDO is available, too.

4.3.5 Delete Entries

There are two menu options for removing logbook entries: REMOVE
SELECTED ENTRIES and REMOVE ALL ENTRIESIN THISTOPIC. AS
mentioned in section 4.1 Input Container Menu Options, when operating on a
non-archived entry, the REMOVE function truly deletes the entry (after a
confirmation query). Archived entries ssmply get removed from the container
with no prompt (see section 5.3 Removing Archived Logbook Entries from
View).
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To delete asingle entry or aset of hand-picked entries, first select each entry as
described in section 4.2.1 Select/Deselect Sngle or Multiple Entries. Then
choose REMOVE SELECTED ENTRIESfrom the ENTRIES menu. CRL prompts
for confirmation before the deletion of each entry.

To delete all non-archived entries in the container, ssmply choose REMOVE
ALL ENTRIESIN THIS TOPIC from the ENTRIES menu. CRL prompts for
confirmation before the deletion of each entry. Any archived entrieswill be
removed from the container as well.

For (non-archived) entries that have been checkpointed automatically, the
checkpoint entry will not be removed when you delete the actual entry. To
delete these (or other) checkpointed entries, click the CHECKPOINT
RECOVERY button on the Logbook toolbar. A window comes up containing a
list of al the entries that are currently checkpointed. Select the entry you want
to delete, and click the DELETE SELECTED FILES button at the top of the
frame.

4.4 Attaching Keywordsto a Logbook Entry

Keywords can be linked to logbook entries in order to provide an additional
dimension for querying the database when attempting to later identify and
retrieve particular entries. Keywords are stored in UPPERCASE. Each
experiment defines its own keywords in accordance with the logbook entry
pages, categories, topics and data typesit has configured.
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Typically the keyword(s) you' d
want to attach either come - : :
automatically attached or appear in e ————— T
the entry’slist of default T oy '
keywords. However, any keyword et
defined in your CRL ——

configuration can be attached to an il 40’ e

entry viathe GLOBAL KEYWORDS

feature, discussed in section 4.4.2 ’ , =
Global Keywords. b

In the container, a data header
appearsin red. Attached
keywords, if any, arelisted in the
last line of the header. If keywords
are available for this entry, the
keyword symbol appears under the
header.

4.4.1 KeywordsTailored to Entry’s Topic and Data Type

Each input container may have its own set of default, “attachable” keywords
pertaining to the container topic. Any or al of these keywords may be
configured to link automatically to each entry in the container. Similarly, each
data type may have keywords associated with it. Therefore, every logbook
entry of agiven datatype inserted into a given input container has the same set
of default, attachable keywords, and you can choose from among them. Some
of the automatically linked keywords may be removable, others may not. On
any given logbook entry, you can only remove keywordsthat are removable (to
state the obvious!).

To edit the list of keywords linked to alogbook entry, click on the keyword
symbol for that entry ( &==wesns ) to pop up the KEYWORDS window:
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In the left-hand column isthe list of default, attachable keywords. Inthe
right-hand column is the list of keywords attached to the entry (initialy, thisis
the set of auto-linked keywords).

To attach keyword(s): select from the left-hand list and click AbDD=>
To remove keyword(s): select from the right-hand list and click
<=REMOVE

To add/remove multiple keywords at atime, use the standard method of
selecting multiple items for your windowing system. E.g., for Windows, use
the CTRL or SHIFT key (CTRL-click individual, nonadjacent items, or
SHIFT-click first and last of set of adjacent items).

4.4.2 Global Keywords
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In the same way as for the keywords discussed in section 4.4.1 Keywords
Tailored to Entry’s Topic and Data Type, select any keywords from the
left-hand column and add them to the right-hand column. Click ADD GLOBAL
KEYWORDS when done, and the selected keywords will appear in the
right-hand column of the KEYwWORDS box and be attached to the entry. Click
CANCEL GLOBAL KEYWORDS to cancel.

Once you're back on the KEywoORDS window (described in section 4.4.1
Keywords Tailored to Entry’s Topic and Data Type), if you remove a global
keyword from the right-hand column, it will not appear in the left-hand column
since it did not appear thereinitially.

4.5 Recovering or Deleting Checkpointed
Entries

Entries that have not yet been archived or deleted get written out periodically
to acheckpoint directory. This protects against significant datalossin the
event of acrash or accidental deletion.

To recover checkpointed entries, click the CHECKPOINT RECOVERY button on
the Logbook toolbar on theleft. A window comes up containing alist of all the
entries that are currently checkpointed (see the background window in image):

I lmcowet Chackpeistind | les g B
Dt Selesrind sy Fisip
0 CO- 154 _ D Fial_ el
|_-'|'J LR IR T TRORSA_Tulosd_Taloied GaEnsdial_Log
I:l-J".LH]DJE_'!-E?l-'_T-Jl.ll-H_T.l'I-.II-H_FIICIIIn!_HLII_FrI-.II‘H-!l
Oy orauramns teoeal foigead Talgead Fronies bieoh Pk
[y orae ) Coneigpein e 7, 2002 =i
Esirigs Bl Sl Wb Clook Caliginy

FT

=l w—

Fif CIeQRiDg CRoEb<i piotlca

[ =1

ACTLWE LanheCTlins

Frrt Locml AMEwre Fecmign Addcera L= 1]
TZF [D-SOffd-pathion-mxn  CO-30554 dbe= Frml gpw: 1515%
= e e e Y

4-10

Editing L ogbook Entries



Select the entry or entries you want to recover, and drag it (them) into a
Checkpoint Container or into an Input Container of the same Category and
Topic. A Checkpoint Container accepts any checkpointed entry, and thus
allowsyou to drag al the entries at once. An Input Container, in contrast, has
aparticular Category and Topic, and it accepts only entries that match. Both
container types allow you to edit, delete and/or archive the recovered entries.
The ENTRIES menu for a Checkpoint Container isidentical to that of an Input
Container (see section 4.1 Input Container Menu Options).

To delete checkpointed entries, select them in the RECOVER CHECKPOINTED
FiLES window, and click DELETE SELECTED FILES. Checkpointed entries
may need to be purged now and then.

To select multiple checkpointed entries at atime, use the standard method of
selecting multiple items for your windowing system. E.g., for Windows, use
the CTRL or SHIFT key (CTRL-click individual, nonadjacent items, or
SHIFT-click first and last of set of adjacent items).

4.6 Printing Entries

There are two ENTRIES menu options for printing entries from a container:
PRINT SELECTED ENTRIES and PRINT ALL ENTRIESIN THIS TOPIC (the
latter can also be performed using CTRL-P.) When you use one of these
options, astandard PRINT window for your operating system pops up in which
you set the destination printer and printer options. The printed report will
contain the entries in the container corresponding to the entries you selected
and the menu option you selected.

4.7 Sending Entriesvia Email

The ENTRIES menu contains options to send entries, archived or not, to an
email recipient or to amailing list. Entries can be of any datatype (virtually all
MIME types are supported), and are sent in HTML format. The two options
are:

SEND SELECTED ENTRIES TO MAIL RECIPIENT (F8)

Select entries to be sent, using a technique from the
table in section 4.2.1 Select/Deselect Single or Multiple
Entries. Then click this option on the ENTRIES menu,
or press F8.

SEND ALL ENTRIES TO MAIL RECIPIENT (CTRL+SHIFT+S)
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Verify that you want to send all the entries currently in
the container, archived and not, to the recipient. Then
click this option on the ENTRIES menu, or press
CTRL+SHIFT+S.

The SEND ENTRIES TO MAIL RECIPIENTS dialog box pops up in which you
identify yourself, the recipient and a subject (a default subject is provided):

[ Semwil Enbriees To Mail Recipians

Frome |
Tee |
“SUBMBCE: | pdale from $e Control Roorm LogE ook

Send Entries Cancel

Inthe To: field, enter either asingle email address or amailing list address. As
of vl 7 04, multiple addresses are not supported.

Note that CRL may be configured such that certain form entries (and only
form entries) get sent automatically upon archive to designated recipients.
This action depends on the configuration of the form’s toolbutton. The user is
not notified in any way when this happens, so ask your CRL administrator if
this applies to your installation.
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